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Roles & Responsibilities

Chairperson
i. Provide leadership and direction for the club

ii. Oversee the work of the Club Committee

iii. Chair meetings of the club

iv. Advocate of the football club for the local community.
Secretary
i. Official contact between club and County FA and other clubs

ii. Ensure club affiliation and league membership

iii. Ensure effective correspondence and communication

iv. Provide minutes of meetings for official club records

v. Match day duties to support teams and officials.
Treasurer
i. Manage and administer finances of the club

ii. Create annual income and expenditure sheets and balance sheets

iii. Create and maintain a cash book for at least two years

iv. Ensure all payments and fines are paid on time and recorded

v. Support all fundraising and sponsorship opportunities.
Volunteer Co-ordinator
i. Recruiting new volunteers

ii. Ensuring volunteers are inducted to the club

iii. Provide volunteers with a brief of their role

iv. Ensure there is a training programme for volunteers

v. Ensure volunteers are recognised and rewarded.
Schools’ Liaison Officer
i. To establish links with local schools

ii. Meeting the school at least twice a year

iii. Ensuring schools receive information of club activities

iv. Develop opportunities for young leaders and players.
Coach Co-ordinator
i. Recruiting new coaches

ii. Provide coaches with a training / support programme

iii. Co-ordinate the coaching programme throughout the club

iv. Establish and/or support a coach mentoring programme

v. Ensure the coaches are recognised and rewarded.
Child Protection Officer
i. The Club Welfare Officer has a specific role to safeguard children who are involved in football organised by Central Football Club.

ii. This means the Welfare Officer acts as a contact point for any parent, manager, helper, or child to discuss any concerns that they have regarding the welfare of children involved with the club.

iii. There is a specific responsibility to co-ordinate CRB disclosures which is a mandatory responsibility placed on the Club by the Football Association.

iv. The role also requires the Welfare Officer to raise the profile of safeguarding within the club, particularly in relation to club helpers, and specific concerns and issues that they may have.
Press Officer (or Public Relations)

i. Webpage updates

ii. Match reports to press

iii. Organising press coverage of special events
iv. Making sure new sponsors get coverage

Charter co-ordinator

i. To complete and compile charter status application.

ii. To maintain charter status once obtained.

iii. To help with committee meetings and associated meetings.

